[Full Name]
[City, Country]
[Phone] | [Email]

[Date, e.g. 20 October 2026]

[Hiring Manager's Name]
[Job Title of the Reader]
[Company Name]

Re: Opportunities in [Team or Department]
Dear [Hiring Manager's Name],

I am writing to ask whether [Company Name] has any current or upcoming openings in [team or
department]. | am a [your profession] with [number] years of experience in [area], and | have followed
[Company Name] since [what caught your attention].

In my current role at [company] | [achievement with a number]. | believe the same experience could
help your team with [challenge you can see from outside, e.g. your expansion into the German market].

| have attached my resume. If there is no suitable role right now, | would be grateful for a short call to
learn how your team hires, or to be considered when a position opens.

Kind regards,
[Full Name]



