[Full Name]
[City, Country]
[Phone] | [Email]
[Date, e.g. 20 October 2026]
[Hiring Manager's Name]
[Job Title of the Reader]
[Company Name]
Re: [Internship Title], [Season and Year]
Dear [Name] or Dear Recruitment Team,
I am a [year of study] [subject] student at [university] and would like to apply for the [Internship Title] at [Company Name]. I am available from [start date] to [end date].
In my [module or project] I [what you did, e.g. built a pricing model for a local business in Excel and presented it to the owner]. As [society role or part-time job], I [responsibility with a result]. I would like to develop these skills further in [area of the internship].
[Company Name] appeals to me because [specific reason, e.g. a talk by one of your engineers at our university, or a product you use].
Thank you for your time. I would be happy to share more about my studies and projects in an interview.
Kind regards,
[Full Name]
